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Section 1
Becoming A Coach

What are the qualifications for becoming a coach?

· Be at least 21 years of age to be a head coach and at least 19 years of age to be an assistant coach.
· Have a sound understanding of the rules, fundamentals and strategies of the sport.
· Have the ability to relate in a positive manner with students, staff and parents.
· Have valid First Aid/CPR certification.
· Complete WIAA/OSD approved training for “Head Injuries/Concussions”.
· Meet appropriate WIAA Coaching Standards requirements within designated time periods.


What do you have to do to become a coach?

· Submit a formal letter of application, resume of experience and three letters of recommendation for a posted position.
--For head coaching positions, submit materials to the OSD Coordinator of Health, Fitness and Athletic Programs; for assistant positions, submit materials to the building athletic director.  Submissions may also be made through completion of an application through ESD113 Personnel Cooperative (coaching positions are found under “classified positions”).
· Interviews with the building/district team.
· After being offered a position, go to the Human Resources office at the Knox Administrative Center, 1113 Legion Way SE for a new employee packet.  Present your Social Security card, driver’s license and valid First Aid/CPR card.  If you do not have a valid First Aid/CPR cards you must obtain one prior to beginning your coaching assignment.  Contracts will not be issued without proof of valid First Aid/CPR.
· Complete a Washington State Patrol Criminal History Form, Moral Character Supplement Form and plan to attend a required training for new employees--Bloodborne Pathogens and Harassment Prevention Training, scheduled through Human Resources.  
· If needed, obtain a Type II Driving Authorization to transport students.  Contact your building athletic director for dates/times the training is available.


What if I am a volunteer coach?

· A volunteer assistant coach is a person who contributes services, free of charge, for a particular sport.
· Volunteer coaches must be 19 years old, possess an aptitude/interest for working with students and coaches, must have a basic understanding of rules, fundamentals and strategies for the sport and must be dependable and of appropriate character to work with high school age students.
· Volunteer coaches may not be in charge of, or be the sole supervisor of, any student athletes.  All volunteers must be under the direct supervision of a paid coach.  


How do I become a volunteer coach?

· The head coach must submit, in writing, to the principal and building athletic director a request to use a volunteer coach for a particular sport.
· Hold valid First Aid/CPR certification.
· Complete WIAA/OSD approved training for “Head Injuries/Concussions”.
· Complete volunteer forms at the building.
· Review the District Athletic Safety and Procedures along with WIAA Article 21, General Sports Rules and WIAA Article 23, Student Standards for Eligibility and Sports Safety Guidelines for specific sports.
· Be assigned by the principal, in coordination with the building athletic director, and coach.



Olympia School District High School Coaching 
Job Description


Title:	Head Coach - High School

Purpose:  The job of head coach at the high school level is to provide education, leadership, supervision and organization of the assigned building interscholastic team.

Essential Functions:

· Provides direct leadership and organization for all levels of the assigned sport/activity.
· Provides direct ongoing supervision of all athletes, managers and assistant coaches before, during, and after all practices and conditioning sessions, games, travel and other school-sanctioned events.
· Develops appropriate objectives for the assigned sport/activity.
· Develops a written copy of duties and expectations, meets individually and as a group, and conducts required evaluations for all assistant coaches.
· Maintains current knowledge of all national, state, league and district rules and regulations related directly to the assigned sport/activity, student participation and parent/community involvement.
· Manages the sport/activity budget, equipment and supply inventory, orders all necessary equipment and ensures all equipment and facilities are maintained in a safe condition.
· Arranges and manages all equipment repair and maintenance as required by manufacture, insurance provider and district.
· Reports verbally, and in writing, to the building and district Athletic Director any equipment and/or facility found to be in an unsafe condition.
· Continually teaches and emphasizes safety procedures and precautions to all athletes and assistant coaches.
· Reports all injuries using the OSD Accident Report Form and established process.
· Assumes direct responsibility for clearing all athletes who are returning to play after an injury through the building Athletic Director.
· Monitors student compliance with all provisions of the OSD Athletic Code (Policy 3200), OSD Student Rights and Responsibilities (Policy 3200), Building/Team Rules and Regulations, and WIAA Rules and Regulations.
· Immediately reports all violations or suspected violations of established rules and regulations, to the building Athletic Director.
· Attends all league meetings directly related to the assigned sport/activity as directed and approved by the building Athletic Director.
· Organizes and conducts, in coordination with the building Athletic Director, parent meetings prior to the season and provides ongoing parent communication throughout the season.
· Organizes awards and recognition for athletes/participants.
· Communicates results of each game/match to appropriate media.

Other Functions:
· Assists other personnel as may be required for the purpose of supporting them in the completion of their work activities.
· Participates in various meetings (e.g. parent conferences, professional development, hearings, site meetings, etc.) for the purpose of receiving and/or providing information and/or meeting credential requirements.

Job Requirements - Qualifications:
· Experience:  Successful prior experience as head or assistant coach in designated sport/activity.

· Skills, Knowledge and/or Abilities:
-Ability, by use of required skills, to motivate student athletes; communicate with individuals and groups from varied educational and cultural backgrounds; direct and evaluate performance of assistant coaches and support personnel; organize and manage all aspects of assigned interscholastic sport/activity; and support district/building philosophy/goals and objectives for student activities.

--Ability to stand and walk for prolonged periods of time; perform a variety of specialized and responsible tasks; maintain records; establish and maintain cooperative professional working relationships with students, parents, other school personnel; and meet schedule and established deadlines.

· Licenses, Certifications, Bonding, and/or Testing:
--Criminal Justice Fingerprint Clearance.
--Current First Aid/CPR certification.
--Current WIAA/OSD approved training in “Head Injuries/Concussions”.
--Holds, at a minimum, WIAA “Continuous Training Level” status;  WIAA “Experienced” or  “Preferred” Coaching Standard is preferred.
--Successfully passed WIAA rules tests and/or WIAA officials test for specific sport.
--For swim/diving coaches:  Red Cross Safety Training for Swim Coaches or Lifeguard Certification (U.S. Diving Safety Certification for Diving may be substituted for diving coaches) is required.  
--For pole vault coaches: “Pole Vault Coaching Training” is required.


Title:  Assistant Coach - High School

Purpose:  The job of Assistant Coach at the high school level is to assist in the education, leadership, supervision and organization of the assigned building interscholastic sport/activity.

Essential Functions:
· Provides leadership and organization for assigned sport/activity as directed by the head coach and building Athletic Director.
· Provides direct ongoing supervision of all athletes, managers and support personnel before/during/after all practices/conditioning sessions, games, travel and other school-sanctioned events as assigned by the head coach and building Athletic Director.
· Maintains current knowledge of all national, state, league and district rules and regulations related to the assigned sport/activity, student participation and parent/community involvement.
· Reports verbally, and in writing, to the head coach and building Athletic Director any equipment and/or facility found to be in an unsafe condition.
· Teaches and emphasizes safety procedures and precautions to all athletes on a daily basis.
· Reports all injuries using the OSD Accident Report Form and established process.  
· Maintains the OSD Monthly Injury Report Log for assigned teams/groups and provides a copy to the head coach.
· Monitors student compliance with all provisions of the OSD Athletic Code, Policy 3200; OSD Student Rights and Responsibilities Policy 3200; Building/Team Rules and Regulations and WIAA Rules and Regulations.
· Reports all violations or suspected violations of established rules and regulations immediately to the head coach and building athletic director.

Other Functions:
· Assists other personnel, as may be required, for the purpose of supporting them in completion of their work activities.
· Participates in various meetings (e.g. parent conferences, professional development, hearings, site meetings, etc.) for the purpose of receiving and/or providing information and/or meeting credential requirements.



Job Requirements--Qualifications:
· Experience:  Prior experience as an assistant coach in the designated sport/activity.

· Skills, Knowledge and/or Abilities:
--Ability, by use of required skills, to motivate student athletes, communicate with individuals and groups from varied educational and cultural backgrounds; work cooperatively with other coaches, administrators, staff, and support personnel; organize and manage assigned aspects of the assigned sport/activity; and support district/building philosophy/goals and objectives for student activities.

--Ability to stand and walk for prolonged periods of time; perform a variety of specialized and responsible tasks; maintain records; establish and maintain cooperative professional working relationships with students, parents, other school personnel; and meet schedules and established deadlines.

· Licenses, Certifications, Bonding, and/or Testing:
--Criminal Justice Fingerprint Clearance.
--Current First Aid/CPR certification.
--Current WIAA/OSD approved training in “Head Injuries/Concussions”.
--Holds, at a minimum, WIAA “Initial Training Level” status.
--Successfully passed WIAA rules tests and/or WIAA officials test for specific sport.
--For swim/diving coaches:  Red Cross Safety Training for Swim Coaches or Lifeguard Certification (U.S. Diving Safety Certification for Diving may be substituted for diving coaches) is required.
--For pole vault coaches:  Pole Vault Coaching Training is required.




WIAA Coaching Standards

What is the Purpose of Coaching Standards?

· The purpose of the WIAA Coaching Standards is to enhance the training of student-athletes by assuring that their coaches achieve and maintain a proscribed level of professional development throughout their career.

What are the WIAA and Olympia School District Requirements?

· A coach is required, prior to beginning their third year of coaching to, 1) complete the NFHS (National Federation of High Schools) Coaching Principles course OR; 2) participate in at least thirty hours of activities, courses or programs that provide some level of professional development for coaches. Qualifying courses or programs are determined by the administration of member schools and/or school districts.  (A coach who graduates from an accredited college or university, with a physical education, health and fitness or coaching major or minor OR holds such an endorsement, are exempt from the thirty-hour requirement.)
· After successful completion of the initial thirty-hour requirement, paid high school coaches are required to participate in a minimum of fifteen hours of approved professional development activities and courses, during each three-year period. 
· All coaches are required to hold current First Aid/CPR certification, (swimming/diving coaches are also required to hold Red Cross Safety Training for Swim Coach certification) prior to beginning any coaching activity.  Olympia School District coaches will not be issued a contract, or be paid, until proof of valid certification is presented to the Human Resources Office.

What are Some Examples of Qualifying Activities or Courses?

· In addition to WIAA and other approved programs, the Olympia School District offers a series of qualifying activities and courses throughout the year.  These activities and courses include topics such as:
	WIAA Rules Clinics
	League Coaching Meetings
	Chemical Awareness Training
	Sports Psychology
	First Aid/CPR Certification
	WIAA/School/District Policy Review
	Injury Prevention and 	Rehabilitation
	Sports Specific Clinics
	Legal and Liability Training
	Conditioning and Motivational Courses


How Do I Report My Hours?

· Each coach is responsible to maintain and report accurate records of their successful completion of activities and courses.
· After the completion of an activity or course, the coach should receive written and signed verification by the sponsor.  A copy of the signed documentation must be given to the District Coordinator of Health, Fitness and Athletic Programs, prior to May 15, of each year.
· Each year the District is required to file an overview of compliance for each individual coach, paid and volunteer, that works for the District.
· A coach failing to meet WIAA requirements will be given specific timelines to meet the requirements and come into compliance.  If compliance is not achieved within the specified timelines, future coaching contract(s) will not be issued to the individual coach.



IMPORTANT TIMELINES FOR ALL COACHES


· A valid First Aid/CPR certification card must be presented to the District Athletic 
Director prior to the start of each sports season.  Certification classes will 
be offered four (4) times each year, free of charge, to coaches. 

· WIAA Certification of Training related to Head Injury and Concussion must be
	presented annually prior to each sports season by ALL coaches, paid and volunteer. 

· WIAA Coaching Clock Hour forms must be presented to the District Athletic Director prior to May 15, of each year.  

· Submit all team rosters to the building Athletic Director within one day of finalizing the team.  All changes must be reported within one day of the change--head coach responsibility.

· Within two weeks of the last game/contest, complete OSPI/OSD “Program Evaluation” forms and return to the building Athletic Director--head coach responsibility.
      
· Complete equipment inventory; store all equipment; order all new equipment; 
report all maintenance issues to the building Athletic  Director; turn in list of 
athletes receiving awards within two weeks of the last game/contest--head coach responsibility.

Section 2
Policies and Procedures


WIAA Regulations:

· It is your responsibility to have current knowledge of all rules and regulations pertaining to the sport you are coaching.  This information is presented during league and WIAA rules and coaches meetings which you are required to attend, as well as in the WIAA Handbook and other publications.  The written material may be found online at www.WIAA.com.

· The District and building Athletic Directors will keep all coaches informed of general WIAA regulations through seasonal coaches meetings, written notices, and WIAA/OSD publications.

· If you are unsure of a regulation or procedure, it is your responsibility to ask the District or building Athletic Director for clarification. 


Olympia School District Policies and Procedures for Athletics:

The Olympia School District is required to follow all NFHS and WIAA rules and regulations.  In addition, the District has established specific procedures that must be followed by all coaches. It is your responsibility to have full knowledge of all relevant laws, rules, regulations, policies and procedures.  The building and District Athletic Directors can provide you with clarification of any policy and/or procedure. Failure to follow NFHS, WIAA, District policies and procedures and/or State of Federal law/regulations may result in disciplinary action up to and including suspension or termination. The following provides highlights of District procedure(s).

· It is the direct responsibility of all coaches to report any violation, or suspected violation, of the OSD Student Athletic Code, District policy, or WIAA Regulation to the building Athletic Director within 24 hours of discovering the violation.

· Students may not participate unless given full clearance, seasonal and daily, by the building Athletic Director.  

· In the event of an injury, an OSD “Accident Report” must be filed with the building Athletic Director within 24 hours of the injury.  This includes all injuries requiring treatment by a coach, trainer or licensed medical provider.  Students who have been injured and missed one or more days of practice, due to the injury or have received any head injury or concussion, must have written clearance from a licensed medical provider prior to returning to participation.  

· All coaches are required to attend an annual training in the administration of medication, prior to the season, and to submit a list of all team members to the school nurse within two weeks of the first scheduled practice.
· While coaches may establish general rules for their teams, the rules may not conflict with those established through District policy or WIAA regulations.  Team rules must be reviewed and approved by the building Athletic Director and Principal, prior to distribution to students and parents.

· The use of District facilities and equipment, outside of in-season practices and games, must be cleared, in advance, with the building Athletic Director and receive prior approval from the building and District administration.

· Regardless of the purpose, no coach may allow or schedule teams, groups or individuals (other than their school team during the regular season or during team activities given prior approval by the building Athletic Director) to use any OSD facility or equipment.

· Coaches, parents, boosters or other community groups may not build, modify, or install any structure, surface or system without prior approval of the building Principal, District Athletic Director and Superintendent.

· Coaches may not enter into any contracts or agreements with vendors for exclusive rights, advertisements, and/or the ability to conduct business on school grounds or during school events.
  
· Coaches may not accept personal merchandise or any other incentives from vendors. 

· All orders for equipment and supplies must follow ASB procedures and receive prior approval from the building Athletic Director.  Price quotes from two different vendors must be presented for all orders in excess of $500. 


Booster Club and Community Organization Involvement:

The Olympia School District encourages strong community involvement in all aspects of the educational program, including donations made by these organizations to support our programs.  The following provides highlights of relevant requirements for working with these organizations.  If you have questions, be sure to ask the building or District Athletic Director for clarification.

· Prior to accepting any donation, an OSD “Donation Approval Form” must be completed.  No donation may be accepted without prior approval.  If the donation has a value in excess of $1,000, school Board approval is required, prior to accepting the donation.

· Coaches may not maintain accounts or sign any documents, on behalf of a booster club or other community organization, providing direct support of District athletic programs.

· Coaches are encouraged to conduct fund-raising programs through the building ASB.  Prior to beginning any fund-raising program, coaches must provide detailed information to the building Athletic Director and complete the required forms and receive approval.


Transportation of Student Athletes:

· All transportation must be scheduled, approved and confirmed, through the building Athletic Director and the OSD Director of Transportation.

· All student athletes are required to use OSD transportation, when provided.

· Student athletes may only be released to their parent/legal guardian after a written 
	release is given to the coach, by the parent/legal guardian, in person.

· No student athlete is allowed to be released to another parent/legal guardian, without written permission given, in person, to the coach by the requesting parent/legal guardian.

· Student athletes driving their own vehicle must complete an OSD “Student Driver” form.

· Student athletes riding in a vehicle, being driven by another student, must complete an OSD Drivers Vehicle form.
 

Communication:

· All coaches, paid and volunteer, represent the Olympia School District and their school and are expected to be positive role models.  Coaches who are ejected from contests may receive additional sanctions from the District beyond those imposed by the league and/or WIAA.

· Per Olympia School District Policy 5254, coaches should not reveal personal information on any electronic medium about themselves or others. No pictures or names of students can be published on any class (team), school, or district website without appropriate permission, verified according to District policy.

· Coaches are not to transmit electronic (text, email, or other electronic medium) messages to individual team members or students.  Electronic communications are to be transmitted to all team members with copies to assistant coaches and, if requested, to the site athletic director.

· All coaches should obtain an Olympia School District email account. All flyers and other material related to school/ASB sponsored programs distributed to students, parents and/or the community must have an Olympia School District email address, mailing address, and/or contact phone number. No personal or booster/sponsorship group email addresses, mailing addresses or phone numbers can be used.

· All communications with the media, parents, booster clubs, community organizations and individuals, must reflect attitudes and information which are accurate. 

· All coaches are required to meet with parents at the beginning of each season to communicate team, school and District expectations, schedules, requirements and any extra costs that may be involved in participation.

· Coaches are encouraged to meet with parents at the mid-point of the season to maintain open communications and reinforce expectations and parental involvement.

· Coaches are encouraged to report any concerns regarding their program to the building and/or district Athletic Director.  Concerns related to gender equity and Title IX should be filed with the District Athletic Director using the Olympia School District “General Program and Gender Equity Report” form (see appendix).


       Practices:

· Practice days are considered Monday through Saturday.

· Practice shall be limited to the defined WIAA season for each sport.

· All WIAA regulations related to “out-of-season” practice shall be followed.

· The District/school may cancel or limit practices due to weather or other emergency conditions.

· The District may limit practice times during professional development days; e.g., practice begins at 3:00 pm during LID and contracted Professional Development non-student days.



 Section 3
Out-Of-Season Sports Activities/Clinics

Rules governing out-of-season student sports participation are as follows (WIAA rule 17.5):

· Out-of-season is that time during which paid or volunteer coaches cannot coach present or future squad/team members.

· A practice is defined as any attempt by a coach, paid or volunteer, to teach any phase of a game or activity to their squad/team or have their squad/team or part of their squad/team engage in drills under the supervision of that coach, or directions provided by that coach.

· Out-of-season for all high school sports shall be from August 1, until the first day of practice of the specific sport turnout, and from the final day of the state tournament for that sport until the conclusion of the final spring sport state tournament.

· School sponsorship or promotion of practice and/or participation in a given sport contest, is restricted to the WIAA designated season, for that sport.

· School site posting or distribution of information pertaining to a specific event or activity, and/or encouraging students to participate in the event or activity, is permissible.

· The use of school equipment, facilities and/or transportation, is contingent upon prior school Board approval.

· School uniforms may only be worn during the WIAA season for that sport.

· Coaches may not transport current or prospective student athletes to an out-of-season event in their particular sport.

· A member school may organize and supervise a year-round conditioning program to include weight-training, running and exercising provided all of the following conditions are met:

	--participation in year-round conditioning cannot be a requirement or 
	condition of participation on a school team;

	--the program is open to all students; and

	--instruction in specific sports skills is not provided.






Section 4
Risk Management


It Is Your Duty to Plan

· It is important for all coaches to develop yearly and daily plans for practices and games.  These plans need to be developed before instruction begins, be progressive, and in sequence.  Advanced skills should be built upon basic skills.

· Separate plans should be developed for each level - Freshman, Junior Varsity and Varsity - that are reflective of the differences in skill level and expectations.

· Written plans should reflect current techniques and changes to rules and regulations.

· All plans should emphasize safety factors, including periodic and consistent warnings of dangers inherent in the sport, facility and equipment.

· All plans should be in writing, dated and kept on file.


It Is Your Duty To Supervise Athletes

· Supervision should be carefully planned.  Plans should be in writing, dated and kept on file.  Remember, the higher the risk involved in the sport, the closer the supervision must be.

· All coaches must be immediately accessible.  No coach should ever leave the team, drill, or facility unless adequate supervision by a person, who has been specifically trained to supervise that particular situation, is there.
	
· Supervision extends past on-field practice and game time.  Students must be properly supervised before and after practice/games and in locker rooms. 

· All forms of hazing and demeaning or punitive initiations or actions must be prohibited, stopped if occurring, and immediately reported to the building athletic director.


It Is Your Duty To Instruct Athletes

·  It is the direct responsibility of all coaches to keep abreast of changes in rules, equipment, strategies and techniques of the sport they are coaching. 

· Correct and proper instruction in techniques of the sport must to known and taught.  Demonstration of proper techniques is a must.  In some cases when an incorrect technique can result in injury, it should be demonstrated (what not to do and why).

· Whenever incorrect techniques are observed by a coach, they must be corrected.

· All skill development instruction and drills must be progressive and sequential.  The concept of progressive instruction also extends to conditioning.

· Harmful or wrongful techniques/acts should not be taught.  However, they may be demonstrated while emphasizing the injury they could cause an opponent.

· Detailed records of instruction and training should be maintained by all coaches.


It Is Your Duty To Warn Athletes Of Dangers

· In addition to written information regarding the dangers of participation, all coaches must verbally communicate to their athletes, specific warnings regarding potential injuries that may occur. 
 
· All warnings must be consistent and periodically reinforced.

· Warnings must be specific and direct in describing potential dangers.  Coaches should not give generalized warnings.  These warnings should not be confused with explanations of safety devices or rules and regulations.

· Warnings should be followed by directions on what to do to reduce the danger.

· All warnings must be in a language understood by those being warned; age appropriate, native language and within the experience and understanding of the person.





It Is Your Duty To Provide Safe Facilities and Equipment Used by Athletes

· Coaches should regularly check all facilities and equipment for safety concerns.

· All facilities and equipment found to need repair or maintenance, should be reported 
	to the building Athletic Director immediately.  Coaches should not conduct repairs or 	maintenance, unless given specific instruction to do so, by the Support Services 	Department.

· Coaches are not to use any facility or equipment that they, or other staff, have found to be in an unsafe condition.


It Is Your Duty To Properly Match and Equate Athletes

· Coaches have the legal duty to match and equate participants so they are safe.  This includes one-on-one situations as well as matching athletes to a specific sport or level 
	of competition.

· Factors that should be considered in matching and equating athletes include:
skill level, experience, prior injury, level of conditioning, maturity and understanding, size, age, mental state and gender.


It Is Your Duty To Teach and Enforce Rules and Regulations

· Rules, regulations and policies must be known and taught.  Coaches have an obligation to establish specific rules for safety purposes and to carry out the rules as established.

· Coaches have the direct responsibility to communicate to all athletes and parents WIAA, Olympia School District and team rules, regulations and policies.

· Coaches must enforce all rules in an equitable manner and in accordance with WIAA, Olympia School District, and team rules, regulations and policies.


It Is Your Duty To Match and Condition Athletes Properly

· Athletes should be matched with consideration of maturity, skill, age, size and speed. To the degree possible, mismatches are to be avoided in all categories. 

· Practices must account for a progression of cardiovascular and musculoskeletal conditioning program that prepare athletes sequentially for more challenging practices and competitive activities. 
· Consideration must always be given to student readiness and maturational factors. In addition, consideration should include weather conditions and their impact on student health.
It Is Your Duty To Provide Emergency Care

· Coaches are required to maintain current First Aid and CPR certification.

· All head coaches are expected to develop an emergency and injury response plan for all practices and games including, but not limited to:  who gives care, who assures medical supplies are available, who calls for emergency response, who opens gates/doors and be able to administer accepted, prioritized and standard First Aid procedures in response to a range of injuries and situations.


It Is Your Duty To Report Suspected Cases of Child Abuse

· Coaches are legally responsible for reporting all suspected cases of child abuse and neglect, and all coaches are required to do so by the District.

· Coaches do not need to verify that a child has in fact been abused or neglected. Rather, they are required to provide information that may be reasonably related to conditions or information concerning the suspected abuse or neglect.

· Coaches suspecting child abuse or neglect must immediately make a verbal report with the building athletic director and principal followed by completion of the required written documentation found in District procedure 3421P.























Prevention of Heat Related Illness

Coaches must be aware of the conditions that may cause heat-related illnesses, learn to recognize their signs and symptoms, and be prepared to take preventive and emergency action.

The combination of high air temperature, high humidity, and physical exertion can be deadly for anyone being physically active.  The higher the humidity, the more dangerous the air temperature becomes as the humidity reduces the cooling effect of perspiration evaporating from the skin.  Strenuous exercise compounds this effect as the loss of body fluids creates an imbalance of electrolytes, adversely affecting blood pressure and muscle activity.

There are four-types of heat related illnesses:

· Heat syncope:  Fainting or near fainting following dizziness, usually while running or after a sudden change in position.  Caused by a drop in blood pressure as the brain is deprived of oxygenated blood.
· Heat cramps:  Tightening or spasm of active muscles, without loss of consciousness.  Caused by an electrolyte imbalance.
· Heat exhaustion:  Dizziness, fatigue, nausea, and vomiting, which may be accompanied by irrational behavior or belligerence and some muscle cramping.  Loss of consciousness may occur.
· Heat stroke:  This is an acute medical emergency.  Extremely high body core temperature (106 – 108), no perspiration (hot, dry skin), disorientation, muscle twitching, convulsions, coma and possible death.

Prevention:

· Athletes should exercise precondition, acclimatize, and have on-going water replacement regimens.
· Wear lightweight, light-color, and loose fitting clothing.
· Be provided with cold water that is readily accessible from sanitary dispensers.
· Learn to recognize athletes that may be predisposed to heat-related illness -- e.g., chronic disease, obesity -- and watch them closely.

Emergency Action:

· For heat syncope, heat cramps, and heat exhaustion, move the victim to a cooler, shaded area, elevate feet, loosen or remove clothing, offer fluids by mouth, and cool skin with wet compresses or a fan.  Call 911 if no response is noted.
· For heat stroke, call 911.  Fluid intake is unlikely; however, take other steps described above while waiting for arrival of emergency assistance.




Olympia School District

Coaches Guidelines for “Off-Campus Running”

Off-campus running is considered as one component of training for high school cross country, track/field, and other programs.  To ensure safety and protect athletes the following guidelines should be adhered to.


· Training course for all runners should be carefully planned using the following:

1. Use on-campus courses whenever possible.

2. Use parks, recreational areas, and trails as backups to campus courses.

3. When a training situation must include running on public side roads, look for wide shoulders, parallel sidewalks, and bike lanes.

4. Review public side-road courses for blind sports, a low occurrence of crossings, and a low traffic volume

5. Design courses so that less experienced runners will have shortened safe return routes.




· Administrative approval of all off-campus training routes must be given on an annual basis following the procedures below:

1. Prior to the commencement of any off-campus running, each training course/map request will be submitted through the site athletic director to the principal on an annual basis.

2. Approved course maps must be on file in the site athletic director’s office showing each route, with key traffic crossings highlighted.  When crossing exits at major intersections, a coach should be present with the team at the time of the crossing.

3. Site athletic directors must have firsthand knowledge of each training course and individually inspect each course for safety features.

4. Once the course is approved, strict compliance is required to ensure the safety of each athlete.




· Safety guidelines for athletes must be reviewed with all participants prior to the start of off-campus training.  The following guidelines serve as a minimum criteria, each school should, if necessary, approved additional criteria.

1. Run facing traffic and on a sidewalk when available. When a sidewalk is not available run only in a single file line facing traffic.

2. Stop, look and listen when crossing intersections.

3. Cross with traffic lights.

4. Do not cut diagonally across intersections or streets.

5. Cross the entire street; do not stop in a median strip.

6. Do not run on private property.

7. Always run in groups of 3 or 4 -- never run alone.

8. At a minimum, 1 person in each group of 4 students should carry a cell phone
and have access to the Coach and emergency personnel.





· Coaches must provide for the safety of all athletes through direct and on-going supervision.

1. Ensure all participants are aware of and understand all safety and procedural guidelines for off-campus running.

2. Be on the course with students.  Move throughout the group keeping in contact with and observing participants.

3. Directly supervise the crossing of major intersections.

4. Carry a cell phone to maintain contact with selected students in case of injury or emergency situations requiring immediate attention.

5. Plan for and respond to all “on-course” emergencies and/or dangerous situations.








Section 5
District Forms



· Student Accident Form
· General Program and Gender Equity Report Form
· Athletic Donation Form
· Coaching Continuing Training Standard   Clock-Hour Form (District)
· Athletic Event Transportation	
· Volunteer Driver Acknowledgement Form (Student Driver/Passenger Form)
· Acknowledgement Form	
		
		

 (
Building:
) (
Date of Accident:
)Olympia School District
STUDENT ACCIDENT REPORT
 (
Student Name
: 
______________________________________________________________     Phone: ______________________
                                                                              
(please print)
Home Address: _________________________________________________________________________________________________
Sex:  M 
   
F 
      
Age: ___________   Grade: ____________   Teacher: _____________________________
)	




 (
Date of Accident
:_______________ 
Time of Accident
: 
______________  Date Form Completed: ________________
Place of Accident:
    School Building 
      School Grounds 
      School Bus  
      Off Premises 
  ________________________
Under School Jurisdiction?   
Yes 
      No 
Activity:   
PE 
         Interscholastic 
         Recess 
         Free Time 
         Other 
  ____________________________________
What was the student doing when injured?: ____________________________________________________
)







 (
Part of body injured: 
_____________________________________________________________________________________
Describe the injury
: 
______________________________________________________________________________________
_________________________________________________________________________
Describe how the incident happened
. 
Please describe in sufficient detail how the accident occurred. Use additional sheets if necessary.
 
_________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________
Witnesses
: 
(please provide phone numbers and/or addresses if witness is not a student or staff member.)
Name
__________________________________
   
 
Staff 
(
Title
_________________)
    
 
Student 
(
Teacher
 ____________________)
Name
__________________________________
   
 
Staff 
(
Title
_________________)
    
 
Student 
(
Teacher
 ____________________)
Teacher or person in charge at time of accident
: ____________________________________________
Did (s)he witness the accident?  Yes 
    No 
)



 (
Please return to the Superintendent’s Office:
Olympia School District ▪ 1113 Legion Way SE, Olympia, WA 98501 ▪ (360) 596-6117 ▪ Fax: (360) 596-6111
) (
Person completing form
: 
________________________________________________________  Phone: __________________
                                                                                                                        
 (name & title – please print) 
Principal
 
_____________________________________________        _________________________________________________
                                                           
(name – please print)
                                                                                                                 
 (signature)
) (
Was First Aid administered
?  
Yes 
    No 
Was Head Bump Letter sent
?
Yes 
    No 
What was done? _______________________________________________________________________________________________
By Whom? _______________________________________________________  Title: _______________________________________
Person notified: 
Name_____________________________   Relationship______________________   Phone________________
By Whom? _________________________________________   Title: ____________________  Time Notified: ___________________
Sent Home?
  
Yes 
    No 
     Released to: ________________________________________________
Sent to Physician?
  
Yes 
    No 
     Name of Physician: __________________________________________________________
Sent to Hospital?
    
Yes 
    No 
     Name of Hospital:
 
__________________________________________________________
Does student’s insurance apply?  Yes 
    No 
     
)






















Olympia School District
GENERAL PROGRAM 
AND 
GENDER EQUITY REPORT FORM


As a coach your input is very important to ensure that your school and the Olympia School District is aware of any issues or concerns you may have within your program.  If you have a concern regarding your program please complete this form and return it to the District Athletic Director.  After receiving your concern you may be contacted for additional information before action, if any, is taken.

Please check the focus of your concern.

     ____ Gender Equity					____ Equipment/Facility

    ____ Other (please list) ________________________________________________


Please provide specific information regarding your concern(s)











Have you addressed this concern before?  ___ Yes     ___ No

If yes, to whom and what action was taken? 



Name: 							         Date: _________________________

School: ________________________________       Sport: _________________________		


7.2010

[image: ]
Olympia School District
   1113 Legion Way SE, Olympia WA.   98501
										
				
ATHLETIC DONATION

Name/Group: _____________________________	Group Contact _________________

Address: _________________________________   Phone: _______________________

               _________________________________   FAX:   _______________________

1.  Purpose (Why is the donation needed and how was the need determined?)
																																				

2.  Item(s) To Be Donated: (Include specifics--merchandise, equipment, quantity, etc.).
																																				

3. Cash Donation: (Include amount and source.)
																								

4.  Services Provided:  (Include type of service and time involved.)
																								

Principal's Signature: _________________________________    Date: _______________

District Administrator's Signature: _____________________________    Date: ______________


District Use only:

__  Accept  ___  Decline ______________________________________________   Date:     ____________________

Board Approval date (if valued at $1,000 or greater): ____________________________________________________



Olympia School District

COACHING CONTINUING TRAINING STANDARD
													

WIAA Regulation 23.4.1—Continuous Training Standard—During any three (3) year period of coaching, a minimum of fifteen (15) clock hours of approved coaches standards courses selected or prescribed by the employing school district shall be completed by all high school coaches.  An individual who has earned a Physical Education major or minor and/or coaching major or minor is considered to have met WIAA Coaching Standards and shall only be required to meet Continuous Training Standards.  													

Complete this form to verify your attendance at the Olympia School District/WIAA-approved coaches' training.  You are responsible to retain this form as certification of attendance.  It is also your responsibility to submit a copy of these records to the Olympia School District immediately after your attendance.

Completion of this form and/or attendance at the training, does not provide State approved clock hours for teaching certification or salary schedule advancement.  
													


SECTION 1:  Participant Information

Name: 										
Address:									
										

School:										


		Participant's Signature:  							
		(I acknowledge that I attended the following approved training.)



SECTION 2:  Course Information

Title:										
Hours:										
Date:										
Location:									


SECTION 3:  Verification

Signature of staff conducting the training: 							

Olympia School District
Athletic Event Transportation


There are times when District or bonded transportation will not be available for athletic practices and/or games.  In this instance, private vehicles will have to be used, driven by students as well as adults.  Written and signed permission from each athlete’s parent(s) and/or legal guardian(s) for their student to be transported by private vehicle must be on file at the high school.


PARENT/LEGAL GUARDIAN'S PERMISSION FOR ATHLETIC EVENT TRANSPORTATION
Non-District or Bonded Transportation
 For

_________________________________________
Student's Name (Print)

__________________________________
School

I hereby give my consent for my son/daughter to be transported, by private vehicle (non-District or bonded transportation) for practices, games, interschool competitions and related activities, when District or bonded transportation is not available during the established WIAA sports season for _______________________ (sport).

We/I, the parent/legal guardian(s) of the student listed above, agree to release the Olympia School District, its employees, agents, representatives, coaches and volunteers from any and all liability in connection with being transported by private vehicle.


_____________________________		______________________________
Parent/Legal Guardian's Signature		Parent/Legal Guardian's Signature

_____________________________		______________________________
Printed Name					Printed Name

 ______________				______________
 Date                                         		 Date




Received By OSD Staff: ___________________________              _____________
								    	Date
Olympia School District
Athletic Event Transportation
Volunteer Driver Acknowledgement Form


I volunteer to transport students of the Olympia School District using my private vehicle, at my own risk, for practices, games, interschool competitions and related activities, and affirm the following:

1. I have a valid vehicle operator’s license allowing me to transport high school-age students. (Attach a copy to the Acknowledgment Form.)
2. My vehicle is in a safe and serviceable operating condition with all safety devices in proper working condition.
3. I currently have in effect, vehicle liability insurance in a minimum of $25,000 per person and $50,000 per accident, for liability and $10,000 per accident for property damage. (Attach a copy of proof of insurance to the Acknowledgement Form.)
4. I have never been convicted of driving under the influence of alcohol or any other controlled substance.
5. I agree to operate my vehicle within all applicable motor vehicle laws.
6. I understand and agree that in the case of an accident, where I am held liable for bodily injury or property damage caused by myself or another person, my own insurance is the primary and first coverage.
7. I understand that any and all fines, incurred in connection with operating a motor vehicle, are my full responsibility.
8. I understand, and am aware that, I must travel directly to and from events.


WIAA Season and Activity:										

I will be transporting Students From: 					 School 
To: 							 School

											 		
Printed Name of Vehicle Driver                              	Signature of Vehicle Driver		  Date
        


_____________________________									
Parent/Legal Guardian's Printed Name		Parent/Legal Guardian’s Signature		Date			


Approval by Building Principal or His/Her Assigned Designee:

												                                                                                                     Printed Name / Signature								Date


Rev: 9/06
Olympia School District
Athletic Handbook For Coaches



ACKNOWLEDGEMENT  FORM


The signed acknowledgement form must be received by the building athletic director prior to the first day of coaching each year.


I acknowledge that I have read and understand the Olympia School District Athletic Handbook For Coaches and I agree to comply with all requirements contained within this handbook.  I have viewed and understand the State required WIAA  Head Injury and Concussion video.


													
Coaches Printed Name						Coaches Signature


												
School’s Name							Sport (s) Coaching


Date:  				


*************************************************************************************	



Received By: 									    	Date: 		
		Please Print Name 		Signature




Received By District Athletic Director:


										Date: 			
Please Print Name			Signature
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