PoLICIES & PROCEDURES PROCEDURE 6220P
PoLicy SERIES 6000 — MANAGEMENT SUPPORT

BiDs

1)

2)

3)

4)

All contract work or purchases for an item or a multiple of like items that are in excess of fifty
thousand dollars ($50,000) must be formally bid. Specifications for the contract work and/or
items to be bid must be written so as to encourage competitive response. Whenever
possible the contract for the work or purchases shall be awarded to the lowest responsible
bidder as defined in RCW 43.19.1911. The final acceptance of such bids will be made by
the Board.

Purchases of furniture, equipment or supplies, the cost of which is estimated to be in excess
of fifteen thousand dollars ($15,000) but not exceeding fifty thousand dollars ($50,000),
must be on a competitive basis. Such purchases may be made by obtaining telephone
and/or written quotations from at least three (3) different sources. Quotations will be
recorded for public examination. The contract for the purchases shall be awarded to the
lowest responsible bidder as defined in RCW 43.19.1911. The final acceptance of this type
of quotation is made by the Superintendent. RCW 28A.58.135 excludes purchase of
textbooks from the bidding procedure.

Purchases of contract work for building, improvements, repairs or other public works
projects, the cost of which is estimated to be in excess of fifteen thousand dollars ($15,000)
if more than one craft or trade is involved, or ten thousand ($10,000) if a single craft or trade
is involved, but not exceeding fifty thousand dollars ($50,000), must be on a competitive
basis. Such purchases may be made by obtaining telephone and/or written quotations from
a small works roster comprised of all responsible contractors who have requested in writing
to be on the roster. Quotations will be recorded for public perusal. The contract will be
awarded to the lowest responsible bidder as defined in RCW 43.19.1911. Final acceptance
of this type of quotation is made by the Superintendent. All contracts under this provision
will be governed by a properly executed District purchase order and Standard Form of
Agreement--Small Works Contract.

The small works roster will be developed by publishing notice of the opportunity to be
included in the roster in local newspapers of general circulation. The small works roster will
be revised at least once every year in the same manner.

a) All contractors requesting placement on the small works roster will be required to
complete a general questionnaire dealing with experience, bonding capacity, compliance
with legal requirements, etc.

by Responsible contractors will be added to the small works roster at any time upon
completion of the Small Works Roster Questionnaire and acceptance by the District.

The Superintendent may direct that competitive sealed bid procedures be followed for
services and/or items which are of a dollar value less than those for which standard bidding
procedures are required by state statute.
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